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YYEBHBIN MJIAH
JOMOTHUTEIBHON MPO(eCcCHOHAIBHOM MPOrpaMMbl/MOTYJIS
«AHpopmaniuoHHbIE TEXHOJOTHHU. YTJIYy0JeHHbIH YpoBeHb n3ydyenusi nakera MS Office.
HNurepuer. Buaeopenakrop. ®oroperakrop»

®opma 00y4yeHHUs1: OYHAS C IPUMEHEHUEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOIOIUH
Kanennapublii yueOHblii rpadguk:

Oouwguit 00vém npocpammel 6 yacax: - 36 4acoB

N3 nux:

ayJIUTOPHBIX YacoB - 28 4acoB;
Pestcum ayoumopnuix 3anamuii:
YacoB B JicHb 6 4acoB;

Jueit B negemo - 1 ;

OO6m1as TpoJOKUTEILHOCTH MporpaMmsl - 1,5 mecsina, 6 Heelb

Ne | HammenoBanue mopyiein | Beero B tom uncie dopma KOHTPOJIS
n/n gacoB | Jlekuuu | Ilpaktudec
KHE 3aHATHS
1. | YruyOneHHslii ypoBeHb 17 8 9 3auer
u3ydeHus nakera MS
Office.
2. | YBepeHHbII 17 6 11 3auer
10JIb30BaTENb
4. | UTOroBblil KOHTPOJIb 2 DK3aMeH
Utoro: 36 14 20 2

YUYEBHO-TEMATUYECKUN TIJIAH

JIOTIOJTHUTEIBHON TPO(ECCHOHATIBHON MPOTPaMMBbI/MOTYJIS
«H(popManMOHHBIC TEXHOJIOTHHU. YTJIy0JIeHHbIN ypoBeHb n3ydenus naxkera MS Office.

HNurepHer. Buneopenakrop. ®@oropeaakrop

Ne Hanmenosanue monyien Bcero B ToM yncne
n/m 4acoB Jlexmmm [Ipaktnuecku | ®opma
€ 3aHATUS | KOHTPOJIS

1 Yriay0JieHHbI yPOBeHb U3Yy4YCHUS 17

nakera MS Office 8 9 3auer
1.1 | be3omacHoCTh U OXpaHa TpyZAa MNpU 2 2

paboTe ¢ KOMIIBIOTEPOM.

AHTUKOPPYIIIHSL.
1.2 | Pacumpennsie Bo3moxxkHocTH MS Word
1.3 | Pacimupennsie Bo3moxkHOCcTH MS Excel 2 3
1.4 | MS PowerPoint, coxuabIe 6 2 4

JMHAMUYECKHEe Pe3eHTalluu
2 YBepeHHbl 110J1b30BaTE/b 17 6 11 3auer
2.1 | I'padmuecknii pegakrop GIMP 2.8 6 2 4




2.2 | Buneopenakrop 6 2 4

2.3 | CepBucubie kopnopanuu Google 5 2 3

3 HTorosslii KOHTPOJIb 2 JK3aMeH
Utoro: 72 22 48 2

HHOACHUTEJBbHAA 3AIINCKA

Axmyanonocms u npakmuueckas sHawumocms J111T

CoBpeMeHHBIIT MHp TPYJHO HPEICTaBUTh O€3 KOMIIbIOTEpa, CEroiHs HH(GOPMAIIMOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTUM MPHUCYTCTBYIOT BO BCeX c(depax COBPEMEHHOIO OOIIECTBa,
BKIItOUasi cucremy oOpasoBanus. COBpeMEHHbIE MeIarord Bce 0OJbIIE OCO3HAIOT MPEUMYIIECTBa,
KOTOPBIC JIACT YMEJIOE HCIIOJIb30BAaHUE COBPEMEHHBIX MH()OPMAIMOHHBIX U KOMMYHHUKAIIMOHHBIX
texHosoruilt (MKT) B chepe obuiero oopazosanusa. MKT momoraror pemarb mpoOieMbl MOBCIOY,
IJic  CYHIECTBEHHOE 3HAYCHHE WMCIOT 3HaHMs W KoMmMmyHHKanus. Cioga  BXOJSAT:
COBEpILIECHCTBOBAHUE IMPOILIECCOB YUCHUS/00YUCHHUS, TOBBIIICHHE 00pa30BaTEIbHBIX PE3yJIbTATOB
IIKOJIbHUKOB M HMX YYeOHOW MOTHBAIUH, YIy4IICHHE B3aUMOJCUCTBHUS POJUTEICH W IIKOJIBI,
oOIlIeHWEe B IIKOJBHON CETH W BBINOJIHEHUE COBMECTHBIX IIPOCKTOB, COBEPIICHCTBOBAHUE
OpraHu3ally U YIPaBICHHS 00pa30BaTEIBHBIM MTPOIIECCOM.

JlaHHBII Kypc TpeqHa3HaueH JUIsl ONBITHBIX mosib3oBatelneil [1K, KkoTopeie XOpoIIo 3HAIOT
nporpamMbl Word (uabop Tekcra, (opmatupoBaHue, 100aBJICHHE TaONUIl U PUCYHKOB) U
PowerPoint (co3manue npocTeiinux npe3eHTanuii, robdasnerue Gpoto, BHICO, 3ByKa) U HAIPaBIICH
Ha Pa3BUTHE CIIOCOOHOCTH MEAaroroB IMO-HOBOMY OpPraHM30BaTh Y4YEOHYIO Cpemy, OOBEIUHSTH
HOBbIe HMH(OPMAIMOHHBIE W TIEAArOTMYECKUE TEXHOJIOTUU M TOro, YTOOBI TMPOBOIUTH
YBJICKATEIbHBIC 3aHATHS, MOOMIPITH YICOHYI0 KOOTIEPAIIUIO U COTPYTHUIECCTBO IIKOJIHLHUKOB.

[Tporpamma pazpaboTana Ha OCHOBE NMPO(HECCHOHAILHOTO CTaHIapTa!
«[lemaror (memarormyeckas JIesTEIBHOCTh B cdepe HOMIKOIBHOTO, HAYaJIbHOTO OOIIEro,
OCHOBHOTO OOIIIETO, CPEeTHETO 00IIero 00pa3oBaHusi) (BOCIUTATENb, YIUTENb)»

O000IIEHHBIX
TPYAOBBIX
¢ynkuuit (OTD)

[Menaroruueckas Oomenenaroruueckass | opMUpOBaHUE HABBIKOB, 6
JEATEIbHOCTD I10 ¢ynkuusa. OOyueHue | CBS3aHHBIX C
MIPOSKTHPOBAHHIO H uH(HOPMAIIMOHHO-
peanu3alm KOMMYHHUKAIIMOHHBIMU
00pa3zoBaTeIbHOTO TEXHOJIOTMAMU
nporecca B
00pa3oBaTeNbHBIX
OpraHu3aIHsIxX
JOIIKOJILHOTO,
Ha4aJbHOr'0 OOIIETO,
OCHOBHOTI'0 00IIIETO,
CpemHero o0Iero
o0Opa3oBaHUs

TpynoBbIx ¢pyHKIMHA
(Td)

Ha ypoBHe

Tpynoseix aeuictBuii (T
pyA A (TZ) KB (PUKAITUT




IEJIb PEAJIU3AIIMA OBPA3OBATEJBLHOM ITPOT'PAMMUBI:

CoBepIICHCTBOBAaHHE  KOMIICTCHLMHM  CyllaTeleidd B~ 00JacTH  HMCIOJIb30BaHHS
MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHMH Ha YPOBHE IPOJIBUHYTOIO IIOJb30BAHUS,
BKJIO4Yas BJIaACHHUC I/IH(l)OpMaLII/IOHHO'KOMMYHI/IKaI_[I/IOHHBIMI/I TCXHOJIOIusiMu, IIOUCKOM,
IOCTPOCHUEM U Tepenadyedl WHGOpPMAIMU, NPE3CHTAMEH BBIIOJHEHHBIX pPabOT, OCHOBaMHU
UH(POPMALIMOHHOHN 0€30MaCHOCTH.

TpeOoBanus k kaTeropum caymaresei: negaroru OVY.

IIVIAHUPYEMBIE PE3YJIbTATBI OCBOEHUA ITPOI'PAMMBI

Mogy1n JUTTT 3agauu npogecCHOHAIbHOM IIpodeccuonanbubie
AeATEeJbHOCTH KOMIICTeHIIHH,
Nno/vIeKalue pa3sBUTHIO
YriryOneHHBIA YPOBEHB Ucnonb3oars cpencrea UKT [IK -1 I'oToBHOCTH K
u3y4eHus nakera MS KAaK MHCTPYMEHT JJIs MICIIOJIb30BAHUIO COBPEMEHHBIX
Office. MpUOOPETEHUST HOBBIX MOOUJIBHBIX U HH()OPMALIMOHHBIX
poecCHOHATIBHBIX TEXHOJIOTUH JUIsl pEIIECHUs
KOMITIETEHIUH npodecCHOHATBHBIX 3a1a4
YBepeHHbIN Hcrnonp30BaTh KOMITBIOTEPHEIE [T1K-2 '0TOBHOCTH IPUMEHSTH
[10JIb30BaTEIb Mpe3eHTaluu U HUppPOBbIE cpencrBa KT B kauectBe
o0pa3oBaTenbHbIE PECYPCHI B JIOTIOJTHUTEIBHBIX
npodeccroHanbHOI y4eOHBIX MaTepHaJIOB AJIs
JEATEIIBHOCTH OpraHu3aly yuyeOHOM
JEeATEIbHOCTH W IPYIIIOBOM
paboTHI.
OO01eKynbTYpHbIE KOMIIETEHIIUH, TIOJIEKAIINE Pa3BUTHIO B TEUEHHE BCEro Kypca 00OydeHus:
OKl —  cnocoOHOCTP TOHUMATh CYHUIHOCTb M 3HaueHHe HWHGOpMAallUd B Pa3BUTUU

COBPEMEHHOTO MH(OPMAIMOHHOTO OOIIECTBa, CO3HABATH OIMACHOCTH M YrpO3bl, BO3HUKAIOIINE B
ATOM TIpoliecce, COOI0IaTh OCHOBHBIE TpeOOBaHUS HH(DOPMALIMOHHOW O€30MaCHOCTH;

OK2 — crmocobHOCTh K cCaMOOpTaHU3allii U CaMOOOPa30BaAHUIO;

OK3 — cnmocoOHOCTh K KOMMYHUKAIIMKA B YCTHOW M MUCHbMEHHON (popMax Ha PyCCKOM SI3BIKE
JJI peICHUA 3aa1a4 MCKIIMYHOCTHOI'O 1 MEXKKYJIBTYPHOT'O BSaHMOﬂeﬁCTBHﬂ

OPI'AHU3AIIMOHHO-NTEJATOTUYECKUE YCJIOBUA
PEAJIM3ALUU ITPOTI'PAMMBbI

Kaopoeoe obecneuenue peanuzayuu npozpammol
Peanuzamust ~ 1OmMONHUTENBHOW  OOpa3oBaTeNbHOW  MPOTrpamMMbl  MOBBIIICHUS

KBaMukanuu obecneunBaerca wmeronuctamu MMILI, wumeromumu, 06azoBoe o00pa3oBaHue,
COOTBETCTBYIOIIEE MPOPMII0 MPENOJAaBAEMbIX MOAYJIEH, M CHUCTEMAaTHYECKH 3aHUMAIOUIUMUCS
HAy4YHO-METOINYECKON NEATEIBHOCTBIO.

Mamepuanvno-mexunuueckoe obecneuenue peanu3ayuu npozpammol

HNMII pacnonaraer MaTepuallbHO-TEXHHYECKOH 0a30l, obecreunBarouiel NpoBeaeHHE
BCEX BHJIOB TEOPETUYECKUX M MPAKTUYECKUX 3aHATUH, KOTOpBIE MNPETyCMOTPEHBI YUEOHBIM




IJIAHOM IIPOrPaMMBbl, U COOTBETCTBYIOLIEH IEHUCTBYIOIIMM CAHUTAPHBIM WM IIPOTUBOIIOKAPHBIM
IIpaBWJIaM U HOpMaM.
MuHMMaNbHO HEOOXOAMMBIA IS peanu3ali [pOorpaMMbl MEpeYeHb MaTepHaIbHO-
TEXHUYECKOT0 00eCIieUeHHUs BKIIFOYAET:
KOMIIBIOTEPHBIE KJIACChl C BBIXOJOM B ceTb VIHTEpHET, ayauTOpuH, CHELUAIBHO
000py/1I0BaHHBIE MYJIbTUMEUITHBIMU JEMOHCTPALIMOHHBIMU KOMIUIEKCAMH.

Hugpopmayuonnoe u yueono-memoouueckoe obecneuenue peaiuzauuu npozpammol

[Tporpamma obecnieunBaeTcst y4eOHO-METOAMUYECKOW JOKyMEHTAlUeH, JIMTepaTypold u
JIPYTHMH MaTepHUaJaMH 110 BCEM YUEOHBIM MOTYJISIM.

Bueaynutopnas pabora oOydaroluxcsi CONPOBOXKIACTCI METOJIUYECKUM 00ecredeHHEM.
st oOyuaromuxcst o0ecriedeH JOCTyl K COBPEMEHHBIM NpPOQeCCHOHAIbHBIM 0a3aM JIaHHBIX,
MH(OPMALIMOHHBIM CIPAaBOYHBIM U IOMCKOBBIM CUCTEMAaM.

OOyuaromuecs: Ha 3aHATHUSAX MOTYT HCIOJIb30BaTh AJCKTPOHHBIE U OyMa)KHbIE BEPCHH
YTBEPKACHHBIX MAaKETOB MpOrpamMMm MpohecCHOHANBHBIX MOAYJIEH U Y4YeOHBIX TUCIHUILINH;
yrBepxkaeHubld Teker @I'OC HOO, TTIOOIT HOO; makeTsl KOMIUIEKTOB OIEHOYHBIX CPEJICTB;
JIpyTrHe CIpaBOYHbIC MaTEpUaIbl.

[IporpammusIe cpenicTBa obecnedeHus Kypea:

. OneparmonHas cuctema Windows 7;

. [MTaxer Microsoft Office 2010 (Word, Excel, PowerPoint);
. Bbpayzep Google Chrome;

. I'papuueckuii penakrop GIMP 2.8;

. Buneopenakrop Movie Maker 2.6.

Obpaszoeamenbrble MexXHO102UU, UCNOIb3YEMbLE 6 NPOYECCe Peanu3auuu nPpozpammol

Peanun3anus KOMIETEHTHOCTHOIO MOAXOJA MPEIyCMaTPUBAET LIMPOKOE HMCIIOJIb30BaHHE B
yu4eOHOM IHIpoleCCe AKTUBHBIX M WHTEPAKTUBHBIX (OPM NPOBEIACHMS 3aHATUN (JEKUUU —
JUCKYCCHM, TPOOJEMHBbIE JIEKLIUH, IOKYMEHTAI[MOHHBIH IpaKTHKyM, IpakTH4yeckass pabora,
WMHAMBHUAyallbHAs U TPYIIoBas paboTa, MacTep-Kiacc U T.1.)

Kito4eBbIM MPUHIMIIOM pean3alud MpPOrpaMMbl BBICTYHAET LIMPOKOE HCIHOJIb30BAHUE
TEXHOJOruil oOyueHus B3pociblX. OJHUM U3 BaXKHEHIIMX YCIOBUM peaau3aluu JaHHOU
IPOTPaMMBbI SIBJISETCS aKTUBHASI MO3UIUS KaXI0r0 00Yy4aroLerocs, ero HHUIMATHBA, OCMBICIIEHUE
COOCTBEHHOIO OIIBITA.

Hopmamueno-npasogas 6asza

1. ®depepanbhblii 3akoH «O6 oOpa3oBanuu B Poccuiickoit @enepanun» (O3 ot 29.12.2012r Ne
273-D3).
2. ®enepanbhblii 3akoH oT 27 utonst 2006 r. N 149-03 «O6 undopmauu, HHGOpMaIIMOHHBIX
TEXHOJIOTUSIX U O 3allluTe UHPOPMAIUH.
®enepanbHblil 3akoH oT 27 uronst 2006 1. N 152-D3 «O nepcoHaNnbHBIX JTaHHBIX.
4. ®epepanbublil 3akoH Ne 11-03 «O BHeceHun usmeHeHuit B 3akoH Poccuiickoit @enepannn
«O06 o0pazoBaHMM» B YacTH HPUMEHEHHS 3JIEKTPOHHOTO OOYYEHUSs, JAUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOIOTHII.

w

Ocnognasa numepamypa:

1. Bepnunep, 3.M., I'mazeipuna, U.b., I'mazeipun, b.9. Office XP. Camoyuurtens. [Tekct] —
M.: OO0 «bunom-IIpeccy, 2003. — 432 c.: un. — 4000 sx3. — ISBN 5-9518-0033-1

2. Nudopmaruka: bazossrit kypc. [Tekcr]/C.B. Cumonosuu u ap. — CII6.: [Tutep, 2003. — 640
c.: mi1. — ISBN 5-8046-0134-2

3. CadponoB, MN.K. 3Bamaunmk-npaktukym mo wuHpopmaruke. [Tekcr] — CIIb.: BXB-
[TetepOypr, 2002. — 432 c.: un. — 3000 3x3. — ISBN 5-94157-186-0

4. GIMP 2 becrnatnasiii ananor Photoshop mmst Windows/Linux/Mac OS. Komucaucenko /.
2009. — 400 c.



Humepuem-pecypcoi:

1. http://lwww.teachvideo.ru/ - moapo6HbIc BHacO camoyuntenn mo makery MS Office

2. http://www.planetaexcel.ru/ - npumepbl, BUICOYpPOKH U MHOTOE JPYyroe Jjsi MPOrpaMMbl
MS Excel

3. https://support.google.com/ - cnpaska Google

4. https://www.wikipedia.org/ - cBo6ogHas SHIUKIONECNS /IS IIOMCKa HH(OPMAIHK

5. https://www.shutterstock.com — 6ank Oe3nuieH3HOHHBIX QoTorpaduit

6. http://gimp.ru/download/docs/ - nokymenrauus no nporpamme GIMP 2.8

7. http://mabuk.ru/content/videouroki-po-windows-movie-maker - BUICOYPOKH 10
Windows Movie Maker

®OPMbI KOHTPOJISA 1 ONEHOYHBIE MATEPHUAJIBI

[TpoMeXyTOUHBI KOHTPOJb IO MHPOTrpPaMMe OCYLIECTBISICTCS B (OpPME BBIIOITHEHHS
NPAaKTUYECKUX paboT IO CONEP)KAHWIO KaKIOW M3 TEM, KOTOpBIC CIYIIATETH BBITOIHIIOT
CaMOCTOSTENBHO.

Hrorosast pabora: mpesenramuss MS PowerPoint Ha cBoboanyro temy, He Mmenee 10
craiinoB, Ho He Oosee 30 cnaifoB, C UCIOJIB30BAHUEM HIUTIOCTpAlMi U cOOCTBEHHOTrO (oHa, a
TaK)Ke MY3BIKAJIbHBIM 0(opMiIeHHEM ((DOHOBBIH 3BYK).

Jl71s1 IpoBe/ieHNusi MPOMEKYTOYHOI aTTecTaluu

ITACIIOPT OHEHOYHOI'O CPEACTBA

3AYET

[TpenmeT(bl) OLleHUBaHUS Kpurepun onenku: [Toxazarenu
OLIEHKH

IIK - 1 'otoBHOCTB K CpoK BBINOJHEHUS TPAKTUUYECKON PabOTHI. MIOJIHOCTHIO/
MCII0JIb30BaHUIO KonnuecTBo 3a1aHni, BBIOIHEHHBIX 4aCTUYHO
COBPEMEHHBIX MOOUJIBHBIX U CaMOCTOSITENIbHO.
UH(POPMALIMOHHBIX KauecTBO BBINOIHEHUS 3aJaHUM.
TEXHOJIOTHH JUIsl pelieHus
npodecCHOHATBHBIX 3aa4
[1K-2 T'0TOBHOCTH IPUMEHSITH CpoK BBINIOJIHEHUS TPAKTHUECKON pabOTBHI.
cpenctBa UKT B xauectBe KonnuecTBo 3a1aHni, BBIIOJIHEHHBIX MOJTHOCTBIO/
JIOTIOTHUTEIBHBIX CaMOCTOSITENIbHO. YaCTUYHO
y4eOHBIX MaTepHaJIoB s KauecTBO BbINOIHEHUS 3aJaHU.
OpraHu3anuy yueOHoM
JESATENIBHOCTH U IPYNIIOBOI
paboTHI

CrnymaTelnpb MoJIydaeT «3aueT» MPH YCIOBUU COOTBETCTBHUS pabOThI IBYM KPUTEPHUSM U3 TPEX.

Jlyis npoBeieHUs1 HTOTOBOM ATTECTALMHU

ITACIIOPT OHEHOYHOI'O CPEJCTBA
OK3AMEH




[Tpenmert(b1) Kpurepuu Iloka3zarenu oueHKn
OIICHUBAHMS OIICHKHU:
Ob6mas Wudopmanvs n3noxxeHa 9aCTUIHO —
nHpopManus 3 Gata
JocTtarouno TouHast uHGopMarus —
IIK 1. 'oTroBHOCTB K 4 Gama
UCII0JIb30BaHUIO [TpencraBnennas nHGpOpMaLU KpaTKa U sICHA,
COBPEMEHHBIX MOJIHOCTBIO COOTBETCTBYET TeMe PadOThI — 5
MOOUJIBHBIX U 0aJ10B
MH(pOPMaLMOHHBIX Copepxanue Tema packpbiTa He MOJIHOCTHIO — 3 6asuia
TEXHOJIOTUH IS Tema packppiTa IPaKTUUECKU MTOJIHOCTbIO — 4
perieHus Oanna
npodeCCHOHATBLHBIX Tema packpbiTa MaKCUMaJIbHO IIOJIHO.
3a1au Hcnonp30BaHre KOPOTKUX MPEATIOKEHUH.
3aroyIoBKY MPUBJIEKAIOT BHUMAHHUE —
5 6anoB
Odopmnenue [Ipe3eHTanusi TEXHUYECKH BBIITOJTHEHA BEPHO
(JIerko yMTaeMbIil TEKCT, IPUEMIIEMOE COUETaHUE
1[BeTa TeKCTa U (hoHa).
I1K-2 I'oTroBHOCTH Crnaiipl IpoCcThl B TOHUMaHuU. — 3 Gana
IPUMEHSITh CPE/ICTBA [Tpe3eHTanys TEXHUUECKU BBIIIOJIHEHA BEPHO
UKT B kauecTBe (JIeTKO YUTAaeMBbIii TEKCT, IPUEMIIEMOE COUETaHHe
JIOTIOJTHUTEIIbHBIX nBera TekcTa u hona). Ciaiiipl IpOCTHI B
yueOHBIX MaTepUAIIOB MOHUMAaHHUU.
JUI OpraHu3auu YMeCTHO UCTIOTh30BaHbl AaHUMAIMOHHBIC 3P PEKTHI
yueOHOM NesTeNbHOCTH B YMEPEHHOM KonnuecTBe — 4 Oasna
U TPYIIIOBOM paboTHI. IIpe3eHTanys TEXHUYECKU BBIITOJIHEHA BEPHO
(JIerko 4nTaeMblif TEKCT, IPUEMIIEMOE COUETAHUE
1BeTa Tekcta u ¢ona). Craiibl MpOCTHI B
OK2 — cnocoGHOCTH K MOHUMAaHHUU.
CaMOOpraHu3aluy U YMeCTHO UCTIOIB30BaHbl aHUMAIIMOHHBIE Y (HEKTHI
camM000pa30BaHUIO B YMEPEHHOM KOJHMYECTBE.
B npe3enTauuu ects pororpaduu, puCyHKH UIH
JMarpaMMmsl — 56aJ110B
I'pamoTHOCTB Ectb opdorpaduueckre u myHKTyallMOHHbIE

omunbku — 3 Oasa

Her opdorpaduyeckux u myHKTyaIrlmOHHBIX
omnbok. Mudopmarus naércs TouHas, noie3Has u
MHTEpecHas. YKa3bIBAIOTCS UICTOYHUKHU
uHpopmanuu — 4 G6anna

Her opdorpaduyeckux u myHKTyalimOHHBIX
omnbok. Mudopmanus naéres TouHas, noie3Has u
MHTEpecHas. YKa3bIBAIOTCS UICTOYHUKHU
uHpOpMaInH.

Wcnonb3yrorcs HayyHble MOHATHS (TEPMHUHBI) — 5
OanoB




PABOYME ITPOT'PAMMBI MOAYJEN

Moayas 1.

YryOsneHHbll ypoBeHb n3yueHus makera MS Office.

Ne
n/n

HaumeHoBaHune TeM

Coaep:xanue 00yueHus 10 TeMaM,
HaMMEHOBaHMe M TeMaTHKa JIAa00PaTOPHBIX
(MpaKTHYecKUX H/MJIHM CEMUHAPCKHUX) 3aHATHIA,
CaAMOCTOSITEJIbHOM PadoThI CJIyHIATENS U
HCII0JIb3yeMbIX 00pa30BaTeIbHbIX TEXHOJOTHH

1.1

besonacHOCTh 1 0XpaHa Tpyla npu
paboTe ¢ KOMIIBIOTEPOM

bezonacHocTh U 0xpaHa Tpy/aa npu padote 3a
KOMIIBIOTEPOM — IIPUYMHBI U [TOCIIEICTBUS
Ype3MepHOi paboThl 32 KOMIIBIOTEPOM.
CriocoOb MUHUMH3AIMK BPETHOTO BO3ICHCTBHS
KOMITBIOTEPA HA OPTaHHU3M YEJIOBEKA.

19 Word

Pacmmpennbie Bo3MoxxHOCTH MS

OcHnoBuble npuembl padotsl B MS Word. Cruu,
3aroJI0BKH, 3aKJIaJIKU. | UIIepCChUIKH.
ABTtocoOupaemoe oruasieHue. [Ipoctoie u
CIIOXHOCcOcTaBHbIE Tabaubsl B MS Word.

Excel
1.3

Pacmpennbie Bo3MoxHOCTH MS

OcHoBHble ipueMsbl padbotel B MS Excel.

[Tpoctble 1 ciiokHbIE QYHKIMH.

Brnoxennsie ¢pyakmmn. JlnarpaMMel pazHon
CTETIEHU CJIOXKHOCTH. Y CIIOBHOE (pOpMaTHpOBaHHUE.
CnoxHast COpTHPOBKA M CIIOKHBINA (QUIIBTD.

1.4

MS PowerPoint, ciioxHbIe
JTMHAMUYECKUE TPE3CHTAUN

Cro>xHbIe TUTHAMUYECKUE PE3EHTAI[A — OCHOBHBIE
npuemsl pabotel B MS PowerPoint. CoOcTBeHHBIIH
JIM3aliH MPEe3CHTALUH.

Pabota ¢ n300pakeHusIMHU, 3ByKOM H BHJIEO
HEMOCPEJCTBEHHO B IPE3EHTAIIUH.

CrnosxHas aHuUMaIus.

Mcnonb30BaHuE CCHIIOK [T CO3/1aHUS
WHTEPAKTHBHBIX IPE3CHTAIHH.

Jlexuun

Wnpopmanmonnasi, mpobieMHas

HpaKTI/I'-IeCKI/Ie 3aHATUA-CaMOCTOATCIIbHAs

paborta ciymarenei

«ITponBunyTtbie Bo3MokxHOCTH MS Wordy:
050K 3a7aHMi Ha ocBoeHue nporpammel MS Word,
BKJTITOYaromuii B cedst 13 pyHKIMU NpOrpaMMBl,
HEO0OXOJMMBIX B TTOBCEIHEBHOM padoTe.
«ITponBunytsie Bo3MoxkHOCcTH MS Excel»:
KOMOMHHMPOBAHHOE 3aJjaHue, BKJIIOYarolee B ce0s
MOCTPOCHHE CIIOKHOM TaOJIMIIbI, HCTIOIb30BAHUE
HECKOJIbKUX (DYHKIUH U OCTPOSHHE TUarpaMMBbl.
«MS  PowerPoint, crmoxHBIE JIUHAMHYECKHE
MIpE3EHTALMNY:
3a/laHH€ HA CO3/IaHUE MPE3CHTALNH C HECKOJIBKUMU
CJIO’KHBIMU aHMMAIlMOHHBIMU 3¢ dexramu;
3aJJaHUe Ha CO3/]aHKe Mpe3eHTallH, paboTaroliel B
ABTOMAaTUYECKOM PEXHUME, C CII0)KHON
CaMOCTOSITENIBHO CAEIAHHON CTPYKTYpOH.

[IpomexxyTouHas arrectanus

3aueT 110 COBOKYITHOCTH BBITIOJTHCHUA
MPAKTUYCCKUX 3aI[aHI/II>'I

ITnanupyemoie pezynomameol 00yuenus




3amaya

Hcnonvzoeamv cpeocmea UKT kax umcmpymenm Onsi npuobpemeHus.

npodeCcCuOHATHLHON HOBbIX NPOPECCUOHATLHBIX KOMNEeMeHYUlL
JESITEIIbHOCTH
[Tpodeccrnonansubie Cnymarens Crnymaresns J0JKEH Crnymaresns J0JKeH

komriereHmu (11K)

JIOJDKEH 3HaTh (3):

ymeTthb (Y):

BIAJCTh (pUOOpECTH
onbIT AesitenbHocTH )(O)

I1IK 1 I'oTroBHOCTB K Pacmupennsie YBepeHHo nosp30BaThes | OnbIT pa3paboTKu
UCIIO0JIb30BaHUIO BO3MOYKHOCTH IIpOorpaMMaMU M3 MaKeTa | HOBBIX
COBPEMEHHBIX porpamm u3 MS Office 2010 MyTeH UCIIOJIb30BAHUS
MOOWJIBHBIX U makera MS Office (Word, Excel, UKT nns oborameHus
UH(POPMALIMOHHBIX PowerPoint); yueOHOi1 cpenbl,
TEXHOJIOTUH I pazButus UKT-
pelieHus IPaMOTHOCTH yJalluxcs,
npodeCcCHOHATBLHBIX OCBOCHMS HOBBIX 3HAHUI1
3a1a4y
Mopayas 2. YBepeHHbIi 10J1b30BaTe/]b
Conep:xanue 00y4eHHs 10 TeMaM,
Ne HAHMeHOBaHHe U TeMaTHKAa J1a00paTOPHbIX
n/n HaumenoBanue TeM (mpakTHYeCKUX U/MJIM CEMHHAPCKUX) 3aHATHIA,
CaMOCTOSITe/IbHOM padoThl caylaTess u
HCII0JIb3yeMbIX 00pa30BaTeIbHbIX TEXHOJIOTHI
I'paduueckuii penakrop GIMP 2.8 [Ipocreiiiee  pemakTHpoBaHHE  M300paKEHUH.
11 Pabora co cnosmu. Coznanue komnaxa. PaGota c
' TekcToM. Pabora ¢ ¢unbrpamu. CoBMmelieHue
JIBYMEPHOTO U TPEXMEPHOT'0 H300paKEeHHUS.
12 Buneopenakrop [Ipocreiimmii MoHTax (HOTO U BUJEO PParMEHTOB.
' Coznianue coOOCTBEHHOT'O BUJICOPOJIUKA.
CepaucHbie kopriopauuu Google be3zonacHocts npu pabore B cetnt HTEpHET.
Google IToura, Google nuck. Co3znanue
1.3 coOCTBEHHOTO0 KaHana Ha Youtube 1 cOOCTBEHHOTO
caifta. CekpeTbl OBICTPOr0 U TOUHOTO MOUCKA B
cetu MuTepHer.
Jlexuyn WNudopmannonnsie, npodbieMHbIe

[TpakTueckue 3aHATHS —
camocTosTeNnbHas padoTa ciymareneit

«I'paduueckuit pegakrop GIMP 2.8»:
3aJJaHMe Ha CO3/aHUE CIOXKHOI0 KOJUIaXa;
3aJjaHMe Ha peTylupoBaHue potorpadpun ¢

HaJIOXKCHHUEM TCKCTA.
«B HACOPCOAAKTOP»:

3aJJaHMs Ha CO3/JaHNe MPOCTEHILIEro BUICOPOIHKA.
«Cepsucsl kopropauuu Google»:
3aJjaHMe Ha UCIoJIb30BaHue cepBuca «Ilouray,

BKJIIO4as1 CCPBUC «I[I/ICK»;

3aJlaHue Ha UCII0JIb30BaHUE cepBHca «Youtube -
CO3/1aHHe COOCTBEHHOTO KaHasa.

[TpomexyTouHas aTTecTalus

3ager no COBOKYITHOCTH BBIITOJITHCHHBIX

MPAKTUYECKUX 3aJaHUI




ITnanupyemoie pezynomameol 00yuenus

3anaua Hcnonvzoeamv komnviomepHule npezeHmayuu u yughposvle
npodeCCHOHAIBHON obpaszosamenvbHbvle pecypcobl 8 NPOPeCcCUOHANbHOU OesIMmenlbHOCU
JESITEIIbHOCTH

[Tpodeccrnonansubie Cnymarens J0JKeH Cnymarens gomxeH | Ciymareinb JOJKEH

komrerenuuu (I11K)

3HaTh (3):

ymeTs (Y):

BIIAJIETh (MpUoOpecTu
OmBIT JesATeabHOCTH )(O)

IIK-2 I'oToBHOCTH
MIPUMEHSATH CPEACTBA
HKT B xauecTBe
JIOIIOJIHUTEIIBHBIX
y4eOHBIX MaTepUAIIOB
TSl OpraHu3aluu
yueOHoU
JIEATCIIBHOCTA H
rpynnoBoi padoTHI.

OcHOBBI pabOTHI B
rpaduIecKuM
penakTope u
peIaKTope BHICO

YBepeHHo
MI0JIb30BaThCS
cepBUCaMHU
kopnopauuu Google

[Tpuobpectu ombIT
MCTIOJIb30BaHUS
BO3MOKHOCTEHN
MH(OPMaLIOHHON
00pa3oBaTeNbHON cpebl
B PO eCCUOHATBHOU
JESITEIIbHOCTH
OBJIa/ICHUE HABBIKAMH
paboThI B TpaduueckoM
penaKkTope, yMeHue
CO3/1aBaTh CIOKHBIE
KOJIJIAXKH, PETYIINPOBATH
n300pakeHHeE,
MCIIOJIb30BaTh (QUIIBbTPHI;
OBJIaJICHUE HABBIKAMHU
paboTHI B peiakTope
BUJIEO0, YMEHHE
C03/71aBaTh MPOCTEMIINE
BUJICOPOJIUKH.
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